Jackson County Vector Control

District
555 Mosquito Lane, Central Point, Oregon 97502
Telephone 541-826-2199
Fax 541-826-8553

PUBLIC NOTICE

A meeting of the board of trustees of the Jackson County Vector Control District will
be held December 1st, 2022 at 4:30 PM. Board meeting can be attended in person or
available via Zoom. Zoom log-in information for the public can be found at the Districts
website: htto //icved.oral, listed under public meeting notices. Board members will
receive their log-in information with board packet. Please call or email the District office
to confirm if you are able to attend or are having issues logging into Zoom.

AGENDA

Call to Order
Approval of the Agenda
Minutes of the October 20th Board Meeting
Public Input
Reports
a. Printout of the October bills

h b=

b. Budget vs Actual
6. Action Items
a. RESOLUTION — Establishing a Public Record Policy Resolution No.
2022-23-02
b. RESOLUTION — Adopting updated and Revised Public Contracting
Rules and Procedures Resolution No. 2022-23-03

7. Purchase of WNv Lab equipment
i. RAMP Testing- ADAPCO, $3458.00 ramp system, $2026.00 per
100 WNYV test kits. $11,562.00 a year.
i. PCR Testing- CO-DX, $28,700.00 full lab install including 400 test
kits. $1000.00 per 100 WNV/SLEV/WEEYV test kits.

8. Paid Leave Oregon




Jackson County Vector Control

District
555 Mosquito Lane, Central Point, Oregon 97502
Telephone 541-826-2199
Fax 541-826-8553

c. District choice to cover employee contribution of 0.6% of gross wages

9. Set Date and Time for Next Board Meeting

10. Other
11. Adjourn




Jackson County Vector Control District
555 Mosquito Lane, Central Point, Oregon 97502
Telephone 541-826-2199
Fax 541-826-8553

MINUTES
REGULAR MEETING
October 20" 2022

MEMBERS PRESENT.: Robin Norris, Gary Stevens, Karen Adams, Craig Hilty & Calvin
Lanfear

DISTRICT EMPLOYEES PRESENT: Geoff Taylor - District Manager/Budget Officer, Angela
Hallenbeck

PUBLIC PRESENT: Colleen Roberts, Clarkie Clark, Jackson Baures via Zoom
With a quorum present at the District office, the board meeting was called to order at 4:30 p.m.

Agenda: With no amendments to the Agenda Gary Stevens motioned to approve the agenda.
Seconded by Karen Adams. Approved unanimously.

Minutes of the August 18th, 2022, Regular Meeting: It was noted that the August 18" meeting
was not a Budget Committee Meeting and changed to Regular Board Meeting. Gary Stevens
moved to approve as written. Karen Adams seconded. Approved unanimously.

Public Comment: Mrs. Clarke requests the District posts minutes on the website.

brought to the attention that notifications for no sprays were not notifying the public in the last
week. Although posting was available on the website, Facebook and email did not transmit. Would
like minutes & packet posted to website. The district will look into this.

Audit: Richard Brewster CPA:

Mr. Brewster presented the Audit for approval. Motioned by Gary Stevens. Approved by Karen
Adams. Approved unanimously. Switching from the accrual basis to a cash basis for financial
statement purposes. The change will simplify the accounting process & better reflect how the
District budgets for operations.

Financial Report: Questions were asked and answered concerning the monthly bills. Gary noted
that the cash on hand numbers in the budget vs. actual were helpful. Motioned by Karen Adams.
Approved by Gary Stevens. Approved unanimously.

Vector Ecologist: Report: EVS surveillance this season (April 25- September 15) 21,150
mosquitoes trapped. 409 pools totaling 10,684 Culex mosquitos were sent out for WNv testing
this season (June 23 — September 14). 895 were from Gravid traps. 8 positive pools this season,
compared to 3 positive pools in 2021. Earlier this year 49 tick pools were collected & sent to
Placer MVCD for disease testing, from Jackson, Josephine & Curry counties. Will likely resume
tick sampling this month. Working with Jim Clover if additional adult tick collection sites are
needed in Jackson County.

Manager Report: Receiving our first WNv positive mosquito pool in the 3 week in August, led
to keeping our seasonal staff busy, continuing services, surveillance & treatments until September
15t By the 3 week in September, 7 mosquito pool samples had tested positive for WNv in



Jackson County. With late spring rain & extended summer weather, October is seeing a rise in
WNv prevalence.

Board Member Appointments: Appointed Craig Hilty & Calvin Lanfear. Motioned by Gary
Stevens. Approved by Karen Adams. Approved unanimously. All board members took the Oath
of Office.

Informational:
Geoff had explained that the district has finally received the NPDES Permit that was in the works
for a while.

Chapter 452 — Vector Control Public Health & Safety Definitions was added just for informational
purposes and providing the board with the most recent version.

WNYv is as explained in the Ecologist Report.

Old Business: Chapter 14 policy manual looking to be rewritten. Asking County office if anyone
can help with policy revisions.

Added locking mailbox outside, also lock box for board members.

New Business: Proposal sent to Eileen Eakins. Motioned by Gary Stevens. Approved by Calvin
Lanfear.

The Accounting Policy was amended form generally accepted accounting principles to cash basis
accounting. Motioned by Craig Hilty. Approved by Calvin Lanfear. Approved unanimously.

Date and time of next Board Meeting: December 1%+ 2022, at 4:30 pm was the date set for the
next Board Meeting.

Other: Update website.
Adjourn

With no further business to come before the Committee, the meeting was adjourned at 5:54 p.m.

Respectfully submitted,

Gary Stevens
Secretary



Jackson County- Vector Control District 11/28/2022 11:40 AM
Register: 1000 + Cash in Bank -RCU
From:10/01/2022 through 10/31/2022
Sorted by: Date, Type, Number/Ref "
Date Number  Payee * Account Memo Payment € Deposit Balance
10/03/2022 1040 - Pool Account ~ Funds Transfer ... X 30,00000  43,189.66
10/04/2022 Spectrum 6210 - Uiilities 875122 002 03... 30659 X 42;883.07
10/05/2022 Payrall Direct Deposit  -split- Payroll 10/5/20... 463942 X 38,243.65
10/05/2022 Payroll Tax -split- Payroli 10/5/20.,. 181171 X 36,431.94
10/05/2022 Payroll SpecisltfesTne 6175’ Bookkeeping/Fa... 5673 X 36,375.21
10/05/2022 2622 Sajtech Bullding M... ‘6270 - Building Mainte... Acct 120/62344 240,00 X 36,135.21
10/05/2022 2623 Dalton Networking S... 6300 - Computer Servi... 5196-& 5198 45000 X 35,685.21
10/05/2022 2624 0GB Inc 6175 + Bookkeeping/Pa... Inv 2531 76500 X 34,920.21
10/05/2022. 2625 Elwood Staffing Serv... 6195 - Other Contrachu.., Acct 265286 20448 X 34,715.73
io/osr2022 2626 Quelity Fenice Co 6270 - Building Mainte... 58033 157.00. X 34,558.73
10/06/2022 Avista 62190 - Utilities 3708750000 1700 X 34,541.73
10/06/2022 Verizon Wireless. 6210~ Utilities. ' 242063388-00... 13457 X 34,407.16
10/16/2022 Pacific Power 6210 - Utilities 67314602-001 5 4_IT X 34,058.39
10/12/2022 Rogue Valley Sewer.... 6210 - Utilitics 032553-001 8/... 8248 X 33,975.91
10/12/2022 Les Schwab 6050 + Vehicle Mainte... 2531121 63.98 X 33,911.93
1011212022 2627 Jackson County Roads  -split~ 106739 1,222.87 X 32,689.06
10/12/2022 2628 Eiwood Staffing Setv.., 6195 - Other Contracti.. Acct 265286 B05.14 X 31,883.92
10/19/2022 2629 Spécial Districts Insu.. 5110 - Health Insurance .03-0020008 N... 1,75507 % 30,128.85
10/19/2022 2630 Rogue Transfer & Re... 6210, Utitities 03-104 26.70 30,102.15
10/19/2022 2631 Elwood Staffing Serv... 6195. Other Contractu... Acct 265286 75402 X 29,348,13
10/19/2022 2632 US Lawns of Medford 6270 Building Mainte... 21804 42500 X 28,923.13
1012012022 Payroll Direct Deposit  -split- Payroil 10/20/2..; 463940 X 24,283.73
102012022 Payroll Tax -split- Payroll 10/20/2... 1,811.75 X 2247198
1072012022, Payroll Specialtics Inc 6175 - Bookkeeping/Ps. 4846 X. 22,423.52
10/20/2022 Rogue Credlt Union 1220 » Rogue CU - Cre... 667054 X 15775258
1072072022 Rogue Valley Sewer ... 6210 - Utilities 032553-001.9/... 8248 X 15,670.10
1072012022 2633 Local Goverament L... 6170~ Attorney 64332 31200 X 15358.10
10/20/3022 2634 Rogue Transfer & Rew., 6210 - Utilities 03-104 26,70 15,331.40
10720£2022 2635 Industrial Source 6270 ¢ Building Mainte.. MIB804- 70290 X 14,628.50
1012112022 1040 - Poot Account  Fumds'Transfer ... X 3000000  44,628.50
10/26/2022 2636 Special Districts Ass... 6250 - Conferences/Dues Membership D... 1,664.21 42,964.29
10/26/2022 2637 Richard W. Brewster;... 6180 - Accounting 12,250.00 30,714.29
10/26/2022 2638 Secretary of State 6180 - Accounting:; 200,00 30,514.29
10/2612022 2639 Elwood Staffing Setv... 6195 - Other Contractit.. Acct 265286 817.92 29:595.37
10/26/2022 2640 LithlaBody and Paint 6050 - Veliicle Mainte... Repair Order T... 1,871.72. 27,824.65
PERS " split- 1072012022 3,230.65 X 24,593.99

10/27/2022
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2022-23 Budget YTD

Resources
_ hily August Septombar October November December lanuary Febnuary March Aptll June 2022-273. YTD 2022-23 Percentage
Destription Proposed of Budgot
Cash ont Hand 5 990,000 5 1763528 5 230,000 0,00%
Previous Taxes $ 6590|8 2343|5264 7,447 8,725 3 2226315 25,000 BYHE%
Interest $  1018)s  1222135 1,317 1,487 5 5045 | § 10,000 50.46%
Jmisc.) $ 218 5 218 |5 10,000 2.18%
Qrants 5 - 15 15,000 0.00%
Current Taxes 503,481 3 903,481 | & 97700 92.59%
Tatal o $§ 7609]§ 3565]|5  3.509 _8935 a07.206 | § $ 3 ogoml|s 202,700 AG.05%
|Expensa Overview

02223° Yip| wzzaa Percentage
Description Propased of Budget
_?.ao_sa_muzwa & 24746 |$ 81451 )$ 36172 18521 20370 | § $ $ 150,260 | § 672,200 22.35%
[Materiats & services § a0423|$ zo78sfé 1md18 26,832, 10994 |3 5 & 107430 |& 466,500 23.03%
Capital Dutlay $ $ 83,000 0.00%
Operating Contingercy Ed $ 200000 0.00%
Unapropriated end fund 5 - 15 600,000 OO0
Total Expenses $ B5169]6 52237|8 54587 45,354 4026414 3 $ 25771008 2021700 12.75%
Expensa Details
vﬁmo__.__nl_rmmé_nﬂ

’ w2223 vym| 200223 Percentaga

Loaﬂ_&e. Propased of Sudget
IMgmt Recruitment § NG weco|  oo0%
|manages $ 7583|%  aomals 7583 7,583 7.583 3 34417( 5 02.000] 3741%
_<nno_.m8§w. s 520318  5392(% 5965 5,106 5,679 5 274351 % caotn| 4287%
_m»s._.zr $ | % 54,1001 0.00%
G15 Fleld Tech $ «~15 _ 54100 0.00%
Cffloe Administrator 5 -5 40,000| 0.00%
seasonal Employees s 12970(5 13893|5 1479 [ a.642] % 98,000 | 42.49%
Haalth Inturance § 77| 8 a85| § 1,755 1,755 1755 $ 7541 % 70,000 10.78%
fworker's comp $ 03 K 11 4 1L s n777|$ 14000| 84.12%
‘zﬁsaaswﬁﬁ_sa 5  3501|$  1099|5 594 253 307 3 3,753} & Za.600 8.42%
Actived Other Exp . $ -|s as000{ O.00%
FICA $ 19717] & L7885 2,167 571 1015 § 7917|8 28000 | 28.28%
BERS §  2018]§  4045|5 2,637 2,850 1,290 [ 13,7401 & 54000 2544%
Unemployment $ 696| 5 656| 680 $ 20321 4 14.100 14.1%
[Total Personal Services $ 34746 |5 3145815 36IM2 18,521 20320 % $ & 150260 %  672,200) 2235%
Matorlals and Sarvices
Control Materials

202223 Y| 202223 Parventage
_u_uq_u:% Proposed | ofBudget
IMosquito contral ) - |3 96,750 0.00%
_;..Eﬁg $ $ 2,000 0.00%
Rat Control 5 5 10,000 0.00%
Other Control 5 $ 500 0.00%/
Haz Substance Feo $ $ 750 0.00%
Tatal Control Matarlals $ $ 5 s 100,000 0.00%




_oum.az_._n Expenditures

202223 Y| 202223 Percentoge
Deseription Propased of Budget
Vehicls Malstenansa § u7ls 15l 1725 % 2,236 1,314 $ 65171 5 12,000 S5431%
[Protective Equlpment. 5 803f § 21|$  1080| 3 23 $ 1,926) 5 8,000 24.08%
_c..znna 3 -1 8,000{ 0.00%
(Gascling & €Il $ 21|86  1985|5  2307}% 867 155 $ 7453| § 17,000] 43.84%
Tralnlng & Education $ s/s|s  5083]8 1,768 85 5 7.460| § 15000 49.73%
Ispray Equipment § 11 s 1194 $ 2,313f 3 15000 15.42%
Licanses B Fees $ 14| 5 1001 % 25 736 5 o75| 5 4,000|  2438%
Lak £ Fleld Programs $ 185418 45| 5 61| § 133 3 5,133 5 43,000 7.20%
public Education $ 438 $ 438| 5 15000 202%
Total Operating Expenditures |8 62061y asn|$ 1205308 5026 2,240 4 ons|s 137,000 | 22.05%
Contractual Services

202213 YD 2022.33 Percentage
Desexipting Proposed of Budget
jgockkesping/Payroll Svc $ A als| § 931 $ 870 1,035 s 4,533 § 1n,000] ar=21%
| FYTo— $ 1ag8|s 45765 32| s 312 130 5 19958] $ 20000 59.79%
huditing § w40 $ 12450) § 14,000 B8.93%
Source Abatement 5 HE 30,000 0.00%
Other Contractual Expenses |5 #477|5  7397|%  23%0( % 2,582 5413 4 22,258 § A0,000) S5.65%
Total Contractual Services 3 108864 1288915 35333 16,214 6578 $ 59,200 | S 115000 | 51488
ﬁbaa_s_a..u:ﬁmuum:!ma

202223 Y| 20223 Percentage
Description Proposed | of Burget
Utilitles $  1347|5 16mM|$ 1,683] § 1,481 1,028 3 7224] § 15,000) 38.02%
insurance H -5 23,000 0.00%
Publishing 5 K &1 54 $ 154] $ 3000 6.45%
confarenca & Duss § 889]$ 155 $ 1,664 $ 7198] 5 15000 14.66%
Trustes Expensa s B E 2,000 0.00%
Buliding Malntanance § 15a3|s 68l & 763| § 1,613 495 5 5121] 5 22000] 23.28%
Office Machina Maint. $ ~13 ]
WMEE § £ 146) § 78| 6 329 515 $ 15121 $ 6000| 25.21%
computer Services 3 428) § 5721 % 205] $ 505 73 3 2,784) § go00| 2230%
Bapk Fees 5 JE 0| $ 0j$ 0 5 o| 5 £00]  0.08%
[rotal Administrative Expense {8 a241|8 320715 Z79|$ 5,592 2475 $ 13 |5 1ta500| I575%
|capital Outlay

02223 YID| 202223 Perentage
Description Proposed of Budget,
Misc. $ -5 5000  D.00%
Aerosg! Machines {covgar) $ -1% 11000 0.00%
AL 100 Gallon Atomizer $ -15 17,000 G.o0%
Landscape/lrrigation System [ -5 25000 ©00%
Electrical Upgtade § -l 26000 0.00%
Jrotat Capitat Qutiay 5 $ 5 $ $ 3 B3,000] O00%




RESOLUTION NO. 2022-23-02
A RESOLUTION ESTABLISHING A PUBLIC RECORDS POLICY

WHEREAS, the Jackson County Vector Control District (“District”), an Oregon special district
formed pursuant to Oregon Revised Statutes (“ORS”) chapfer 198 and authorized pursuant to
ORS 452.020 to 452.170, is subject to Oregon’s public records laws, ORS 192.001 to ORS

192.607; and

WHEREAS, ORS 192.324(7) requires the District to adopt certain pracedures for requesting
public records and for establishing fees for providing such records;

NOW, THEREFORE, the District’s Board of Trustees hereby resolves as follows:

1. The attached Public Records Policy is adopted as the public records policy of the
District.

9. Ttis the intention of the Board to comply with all requirements of state and federal law
regarding production of public records of the District. Therefore, if any provision of
the attached Public Records Policy is inconsistent with such law(s), the law shall
prevail over the terms of the Policy.

APPROVED AND ADOPTED on December Ist, 2022.

Board Chair

ATTEST:

Recording Secretary

1- PUBLIC RECORDS POLICY (2022)



Jackson County Vector Control District

Public Records Policy

Purpose. This Public Records Policy (“Policy™) is intended to ensure that the Jackson County
Vector Control District (“District”) complies with the requirements of Oregon Public Records
Laws, ORS 192.001-192.431.

Access. The District shall permit inspection and examination of its non-exempt public records
during regular business hours in the District offices, or such other locations as the District
Manager may reasonably designate from time to time.

Within the time frames described in this Policy, and upon advance receipt of any estimated
fees, the District will provide copies of the requested records or establish a time for review of the
records in the District office, as appropriate. A District representative must be present at any
time original records are reviewed, and staff time will be charged accordingly.

Copies of non-exempt public records maintained in machine readable or electronic form will be
furnished, if available, in the form requested. If not available in the form requested, records shall
be made available in the form in which they are maintained. [ORS 192.324(3)]

Requests. Requests for records must be submitted in writing to the District Manager by email at
office@ijcved.org, or by regular mail addressed to 355 Mosquito Lane, Central Point, OR 97502.
The written request shall specify the records requested with particularity, furnishing dates, subject
matter, and such other detail as may be necessary to enable District staf'f to readily locate the
records.

Response, The District must acknowledge the written request within five (5) business days of
receipt. In the acknowledgment, the District must: (a) confirm that the District is the custodian of
the requested record(s); (b) inform the requester that the District is not the custodian of the
requested record(s); or (c) notify the requester that the District is uncertain whether it is the
custodian of the requested record(s).

After providing the acknowledgement, District has an additional ten (10) business days to (a)
complete its response to the request; or (b) provide a written statement with a reasonable
estimated date by which the District expects to complete its response.

These time frames are suspended if the District is awaiting a responseto the District’s request for
clarification, or if the requester has not paid the fees required under this Policy.

These time frames do not apply if compliance would be impracticable because:

A. The staff or volunteers necessary to complete a response are unavailable (staff members or
volunteers who are on leave or are not scheduled to work are considered to be unavailable);

B. Compliance would demonstrably impede the District’s ability to perform other necessary
services; or

2- PUBLIC RECORDS POLICY (2022)



C. The volume of public records requests being processed prevents the District from responding

within the time frames.

If the District cannot respond within the stated time periods for any of the above reasons, the
District will acknowledge the request and complete the response as soon as practicable and
without unreasonable delay,

Fees. Fees incurred under this Policy must be paid in advance before records will be provided to
the requestor, If estimated fees will exceed $25.00, the District must provide the requestor with a
written estimate and receive written confirmation from the requestor before proceeding with the

request.

The following fees apply to requests for public records:

Copies of Public Records: Certified Copies: Copies of public records shall be 20 cents
($.20) per copy for standard, letter-size copies. Copies shall be certified for an additional

charge of one dollar ($1.00) per requested document.

Copies of Sound Recordings: Copies of sound recordings of meetings shall be 85 per blank
tape, CD, or thumb drive, plus the cost of:staff or professional time required to make the
copy. Ifthe requestor provides the blank recording medium, cost shall be for actual staff or
professional time only.

Copies of Maps and Other Nongtandard Documents: Charges for copying maps or other
nonstandard size documents shall be based on actual costs incurred by the District.

Research Fees: If a request for records requires District personnel to spend more than

15 minutes searching or reviewing records prior to their review or release for copying, the
minimum fee shalt be $30.00 per hour and shall not exceed $50 per hour, and additional
charges shall be in % hour increments. The District shall provide an estimate of the time
and cost requived, and the requestor shall make full payment in advance. If the actual time
and costs are less than estimated, the excess shall be refunded. Ifthe actual costs and time
exceed the amount estimated, the difference shall be paid by the requestor before the
record(s) will be released.

Attorney Fees: If a public record request requires consulting with an attorney in order to
identify or remove documents or information exempt from disclosure, the District may charge
a fee to the requestor at the attorney’s hourly rate to complete this consultation and review.

Additional Charges: If a request is of such magnitude and nature that compliance would
disrupt the District's normal operation, the District may impose such additional charges as
are necessary to reimburse the District for its actual costs of producing the records.

Reduction or Waiver of Fees: The Boardior the District Manager may authorize a waiver or
reduction in fees if doing so is defermined to be in the public interest because making the
record available primarily benefits the general public. [ORS 192.324(5)]

3- PUBLIC RECORDS POLICY (2022}



If the District has informed 2 requester of a fee required under this Policy, the District’s
obligation to complete its response to the request is suspended until the fee has been paid or
waived.

No Removal or Damage. No original record may be removed from the District's files or from the
place where the record is regularly maintained without the express authorization of the Board of
Directors or District Manager. If any person attempts to alter, remove or destroy any District
record, the District representative shall immediately terminate the review, and notify law
enforcement as appropriate.

Completion of Response. Pursuant to ORS 192.329, the District’s response to a public records
request is complete when the District:

A. Provides access to or copies of all requested records within the District’s possession or
custody that it does not assert are exempt from public disclosure, or:explains where the
records are already publicly available;

B. Asserts any exemptions from disclosure that the District believes apply to any requested
records;

C. Complies with ORS 192.338 (separates exempt material from non-exempt material);

D. To the extent that the District is not the custodian of requested records, provides a writien
statement to that effect;

E. To the extent that state or federal law prohibits the District from acknowledging whether any
requested record exists or that acknowledging whether a requested record exists would result
in the loss of federal benefits or imposition of another sanction, provides a written statement
to that effect, citing the state or federal law that the District relies on, unless the written
statement itself would violate state or federal law;

F. Ifthe District asserts that one or more requested records are exempt from public disclosure,
includes a statement that the requester may seek review of the District’s determination
pursuant to ORS 192.401, 192,411, 192.415, 192.418, 192.422, 192.427 and 192.431; and

G. Any and all required fees have been paid or waived; or, the requester fails fo pay the fee
within sixty (60) days of the date on which the District informed the requester of the fee, or
fails to pay the fee within sixty (60) days of the date on which the District informed the
requester of the denial of the fee waiver.

ADOPTED by Resolution No. 2022-23-02 of the Board of Directors on the st
day of December, 2022,

4- PUBLIC RECORDS POLICY (2022)




RESOLUTION NO. 2022-23-03

A RESOLUTION ADOPTING UPDATED AND REVISED
PUBLIC CONTRACTING RULES AND PROCEDURES

WHERFEAS, Jackson County Vector Confrol District (“District”) is an Oregon special district
which is subject to Oregon’s public contracting laws [ORS chapters 2794, 279B, and 279CJ; and

WHEREAS, pursuant to ORS 279A.065, the Oregon Attorney General has adopted Model
Public Contracting Rules (“Model Rules”) which apply fo all Oregon contracting agencies except
to the extent the contracting agency adopts local public contracting rules (“Local Contracting
Rules”) instead of or in addition io the Model Rules; and

WHEREAS, ORS 279A.065(7) and 279A.070 authorize public contracting agencies to adopt
Local Contracting Rules, and these rules may include processes and procedures for award of
personal services contracts and disposal of surplus property; and

NOW, THEREFORE, BE IT RESOLVED ds follows:
1. The District’s Board of Trustees, acting both as the governing body of the District and as
the Local Contract Review Board, adopts the Local Contracting Rules as shown in
Attachment A to this Resolution.

2. The Local Contracting Rules shown in Attachiment A shall supersede and replace all prior
local contracting rules adopted by the District, :

3. Except as otherwise provided in these Local Contracting Rules, the Model Rules shall be
the contracting rules for the District.

APPROVED AND ADOPTED on December Ist, 2022,

Board Chair

ATTEST:

District Secretary

1 - PUBLIC CONTRACTING RULES (December 2022)




PUBLIC CONTRACTING RULES AND PROCEDURES

EXHIBIT A

A. Personal Services.

1) Definition. “Personal Services” shall be defined to include those services that require
specialized technical, creative, professional or communication skills or talents, unique
and specialized knowledge, or the éxercise of discretionary judgment, and for which
the quality of the service depends on atiributes that are unique to the service provider.
Such services shall include, but are not limited to: Architect, engineer; surveyor;
photogrammetrist; attorney; accountant; -auditor; computer programmer; artist;
designer; performer; consultant; outreach educator, and workshop facilitator.

2) Contracts for Personal Scrvices Other than Architecfural, Engineering,
Surveying, and Photogrammetry Services and Related Services.

a) For each contract being considered for award under this section, the Board of
Trustees or District Manager shall develop a scope of services and establish
minimum reguirements for the qualifications and experience required to perform
such services. The proposed cost of the services may, but is not required, to be
one of the selection criteria.

b) To be eligible for award of a contract under this section, the contracior shalt
provide proof of any license(s) required by law to perform the needed services,
and show proof of liability insurance in minimum coverage amounts required by
the District.

¢) A personal services contract totaling less than $50.000 in either a calendar year or
a fiscal year may be awarded by direct appointment, without competitive bidding.

d) A personal services contract totaling between $50.000 and $150.000 in the
aggregate in a fiscal or calendar year may be awarded after obtaining at least three
informal guotes, according to the procedures for Intermediate Procurement
described in ORS 279B.070.

¢) A personal services contract totaling more‘than $150.000 in the aggregate ina
fiscal or calendar year shall be awarded using competitive sealed proposals as
provided in ORS 279B.060, unless exempted from competitive bidding by
resolution of the Local Contract Review Board according to the requirements of

ORS 279B.085.

) Personal service contracts exempted from competitive proposal processes may be
awarded in any manner authorized by the Local Contract Review Board.

2 - PUBLIC CONTRACTING RULES (December 2022)



g) The above procedures do not apply to contracts with architects, engineers, land
surveyors, or photogrammetrists.

+

3) Contracts with Architects, Engineers, Land Surveyors, and Photogrammetrists.

a) A contract for architectural, engineering, surveying, and photogrammetry services
may be entered into by direct appointment if the cost of such services for the
project will not exceed $100,000; or in an emergency; or if the project described
in the contract consists of work that has been substantially described, planned or
otherwise previously studied or rendered in an earlier contract with the consultant
that was awarded under these Rules, and the new contract is a continuation of that

project.

b) Unless otherwise provided in this Section, contracts for architectural, engineering,
surveying and photogrammetry services shall be awarded according to the
procedures for competitive proposals described in ORS 279B.060 and these rules.

¢) All contracts for architectural, engineering, surveying and related service shall be
entered into consistent with ORS 279C.110, which substantially provides as

follows:

1. The District shall select consultants to provide architectural,
engineering, photogrammetric mapping, transportation planning or
Jand surveying services on the basis of the consultant’s qualifications
for the type of professional service required.

2. The District may solicit or use pricing policies and proposals or other
pricing information, including the number of hours proposed for the
service required, expenses, hourly rates and overhead, to determine
consultant compensation only after selecting a candidate pursuant to
the procedures that the District creates to screen and select consultants
and to select a candidate.

3. The District’s screening and selection procedures under this section,
regardless of the estimated cost of the services for a project, may
include considering each candidate’s:

() Specialized experience, capabilities and technical competence,
which the candidate may demonstrate with the candidate’s proposed
approach and methodology to meet the project requirements;

(b) Resources commiited to perform the work and the proportion of
the time that the candidate’s staff would spend on the project,
including time for specialized services, within the applicable time
limits;
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(c) Record of past performance, including but not limited to price and
cost data from previous projects, quality of work, ability to meet
schedules, cost contyol and contract administration;

(d) Ownership status and employment practices regarding minority,
women and emerging small businesses or historically underutilized
businesses;

(€) Availability fo the project locale;
() Familiarity with the project locale; and
(g) Proposed project management techniques.

4, If, after following screening and selection procedures, the District
determines that two or more candidates are equally qualified, the
District may select a candidate through any process that is not based
on the candidate’s pricing policies, proposals or other pricing
information.

B. Delegation.

1) Except as otherwise provided in these rules, the powers and duties of the Local
Contract Review Board under the Public Contracting Code mmst be exercised and
performed by the Board of Trustees.

2) The District Manager or designee of the Board of Trustees shall have the authority to
approve any public contract of $25,000 or less. The District’s Board of Trustees shall
approve any contract exceeding this amount.

C. Special Procurements and Exemptions.

1) The Local Contract Review Board may exempt from competitive bidding certain
contracts or classes of contracts for procurement of goods and services according fo
the procedures described in ORS 2798.085.

2) The Local Contract Review Board may exempt certain contracts or classes of
contracts for public improvements from competitive bidding according to the
procedures described in ORS 279C.335. When exempting a public improvement
from competitive bidding, the Local Contract Review Board may authorize the
contract to be awarded using a Request for Propesal process for public improvements,
according to the processes described in OAR 137-049-0640 through 137-049-0690.

D. Small Procurements (Under $10,000).
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1) Procurements and public improvements under $10,000 are not subject to competitive
bidding requirements. The District Manager or designee shall make a reasonable
effort to obtain competitive quotes in order to ensure the best value for the District.

2) The District may amend a public contract awarded as a small procurement beyond the
Timits in this subsection in accordance with OAR 137-047-0800, provided the.
cumulative amendments do not increase the total contract price to a sum that is
greater than twenty-five percent (25%) of the original contract price.

. Intermediate Procurements,

1) A contract for procurement of goods and services estimated to cost between $10,000
and $150,000 in a calendar year, or 2 contract for a public improvement that is
estimated 30 cost between $10,000 and $100,000 in a calendar year, may be awarded
according to the processes for intermediate procurements described in ORS 279B.070
or 279C.412, respectively. The process shall consist of identifying at least three
contractors believed to be qualified and obtaining written quotes based on the
specifications provided by the District. If three qualified contractors cannot be
identified, the District may obtain fewer quotes.but shall document the efforts used to
locate qualified confractors.

2) The District, through its authorized ‘représentative, may negotiate with a prospective
contractor who responds to a request for an Intermediate Procurement to clarify the
quote or offer, or to make modifications that will make the quote or offer more
advantageous to the District. [OAR 137-047-0270(2)]

3) The District may amend a coniract awarded as an Intermediate Procurement in
accordance with OAR 137-047-0800, provided the cumulative amendments do not
increase the total contract price beyond one-hundred twenty-five percent (125%) of
the original contract price. [OAR 137-047-0270(3)]

4) The District may award a contract for an Intermediate Procurement to the offeror
whose quote or proposal will best serve the interests of the District, taking into
account price as well as considerations including, but not limited to, experience,
expertise, product functionality, suitability for a particular purpose and contractor
responsibility under ORS 279B.110.

5) A public improvement contract awarded as an Intermediate Procurement still must
comply with prevailing wage requirements if the amount of the contract is $50,000 or

more.

6) Nothing in this section should be interpreted to prevent the District from using formal
competitive bidding procedures in lieu of the processes otherwise described.

F. Methods for Awarding Contracts Using Requests for Proposal Process,
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Tn making an award using the request for proposal process in ORS 279B.060, the District
may use any evaluation method determined to be most appropriate for the selection
process, including, but not limited to, the processes described in ORS 279B.060 (6) (b),
as well as direct appointment of personal services contracts if direct appointment is
determined to be most advantageous to the District. The evaluation process (es) to be
used shall be stated in the Request for Proposals. OAR 137-047-0261 through 137-047-
0263 shall apply to evaluation of proposals.

G. Emergency Contracts.

1) “Emergency” shall be defined as follows: “Circumstances that (a) could not have
reasonably been foreseen; (b) create a substantial risk of loss, damage, or interruption
of services-or a substantial threat to property, public health, welfare or safety; and (c)
require prompt execution of a contract to remedy the condition.”

2) The Board Chair, the District Manager, or a designee of the Board of Trustees shall
have authority to determine when emergency conditions exist sufficient to warrant an
emergency contract and shall so declare in writing. The nature of the emergency and
the method used for the selection of the contractor shall be documented in writing
either in advancs of the contract award or as soon as possible thereafter.

3) Emergency contracts may be awarded as follows:

) Goods and Services. Emetgency contracts for procurement of goods and services
may be awarded pursuant to ORS 279B.080 and section B, “Delegation,” of these
Rules.

b) Public Improvements. The District hereby adopts OAR 137-049-0150 as its
contracting rules for awarding & public improvement contract under emergency
conditions.

H. Disposal of Surplus Property.

1) “Surplus Property” is defined as any personal property of the District that has been
determined by the District Manager or designee as being of no use or value to the
District.

2) Surplus property shall be disposed of as follows:
N

a) For surplus property with an estimated resale value of less than $1,000, the
District Manager or designee may dispose of the property in the way deemed
most advantageous to the District or the community at large.

b) For surplus property with an estimated resale value of $1,000 or more, the

District Manager shall submit a request to the Board of Trustees for 2
declaration that certain property is of no further use or value to the District.
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1f the Board of Trustees declares such property “surplus” it shall authorize
the District Manager to dispose of the property in one of the following ways:

(1) Public Auction. Auctions must be sufficiently advertised inthe manner
that is most likely to obtain a competitive bidding pool for the property.
Employees of the District may purchase surplus property from the
District only at an advertised auction, and only ifthe employee submits
the highest bid for the property.

(2) Advertised Sale. Surplus property may be sold by classified ad in any
appropriate publication, or by any electronic means likely to obtain a fair
and reasonable price for the property, such as Craigslist, eBay, or other on-
line sites for the sale of used property.

(3) Donation or Cooperative Agreement. Surplus property may be donated,
sold, or disposed of by agreement to any nonprofit organization, any other
local government, or any state or federal program created to dispose of

. surplus property.

@ Disposetl. Surplus property determined to be of insufficient value
or otherwise impractical to auction or donate may be disposed of

in any appropriate manner.

¢) The Board of Trustees may require the District Manager o obtain an
appraisal of the property priorto disposition.

I. Appeals of Prequalification Decisions and Debarment Decisions.

1) Review of the District’s prequalification and debarment decisions shall be as set forth
in ORS 279B.425. The following additional procedures shall apply to hearings on such
decisions by the LCRB:

a) Notices shall be submitted in writing to the District Manager. Appeals filed after th
filing period stated in ORS 279B.425 shall not be heard. '

b) Upon opening of the hearing, District staff shall explain the District’s decision
being appealed and the justification thereof. The appellant shall then be heard.
Time for the appellant’s testimony shall be established by the Board Chair. The
appellant may submit any testimony or evidence relevant to the decision or the
appeal. Any part requesting time‘to testify in support of the appeal shall then be
heard, subject to time limits established by the Board Chair.

¢) Once all testimony and evidence in support of the appeal is heard, any party

requesting time to testify in'support of the District’s decision shall be provided time
to be heard, with time limits established by the Board Chair. Any party testifying in
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opposition to the appeal may submit any testimony or evidence relevant to the
decision or the appeal. Once all testimony in opposition to the appeal has been
heard, the appellant may request time to provide rebuttal testimony. At the
conclusion of the rebuttal testimony, if any, the Board Chair shall close the hearing.

d) When issued in writing according to the requirements of ORS 279B.425, the
LCRB’s decision and order shall be final.

J. Purchases through Federal Programs.

The following rules shall apply to procurement of goods through federal programs:

(1) The procurement must be made in accordance with the District’s Local Rules; and

(2) The procurement must be made under 10 U.S.C. 381, the Electronic Government Act
of 2002 (P.L. 107-347) or other federal law that is, as determined by the Local
Contract Review Board, similar to 10 U.S.C. 381 or section 211 of the Electronic
Government Act of 2002 in effectuating or promoting transfers of property to
contracting agencies.

K. Public Improvements.

(1) Construction projects “by or for” the District are public improvements contracts
under the Oregon Public Contracting Code.

(2) Except for public improvements qualifying as Smafl Procorements, Intermediate
Procurements, or Special Procurements under these Rules, public improvement
projects shall be solicited and performed according to ORS chapter 279C and all
applicable administrative rules.
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SIMPLE STEPS FOR TESTING MOSQUITO HOMOGENATES

INSERT CARTRIDGE READ RESULT
“HAMP Reader or RAMP™ 200 can be used

ADD SAMPLE & DRY




[coDx Box

| $13,500.00
[Mystaire |Mystaire 110v Clean Prep Dead Air Box [my-DB24 51,950.00
|Mystaire [Mystaire 110v PCR Prep Station |Mmy-PCR24 53,045.75
[Microsoft |Microsoht Surface Pro | $600.00
[Southwest Science 5C1024 highspeed microcentrifuge |sc1024 $1,789.25
|southwest S Lab Minl 8M Mini-Centrifuge |sc1008-m $171.25
|Southwest Science LabTexer Full Power Vortex Mixer SBV1000 $241.25
{Southwest Science SBV1000-COMBO Head SBV1000-COMBO $69.25
Pipette.com L-20, Rainin Pipet-Lite™ single channel pipette, 2-20 ul, for use with LTS® tips L-20R $227.00
L-1000XLS Pipette 5227.00
L-200XL5 Pipette 5227.00
Pipette.com L-20, Rainin Pipet-Lite™ single channel pipette, 2-20 ul, for use with LTS® tips L-20R $227.75
Labnet AccuBlock™ Mini- Compact Dry Bath D0100 330
IThomas Scientific [1soFreeze Microcentrituge Tube Racks 1148059 573.68
Product Company Product Name Quantity G Catalog Number Price
CwBio [Viral RNA/DNA Kit (200) $440.00
Product Company Product Name Quantity Comments Catalog Number Price
Walmart CaviWipes Disinfectant Wipe, 160 Count Pull Up Canister - Case of 12 = 1920 Wipes 13-1100 $100.78
MarketLab Benchtop Biohazard Bag Holder ML27009 $34.80
MarketLab for Benchtop Biohazard Bag Holder - 100 count ML27002 527.60
USA Scientific [5eal-Rite 1.5ml microcentrifuge tube, natural, sterile (S bags x 100 tubes) 1615-5510 $22.32
USA Scientific tube rack, natural 2380-1000 652 .80
[Rainin RT-LTS-A- -/F/L- for LTS L-1000XL5+) 151.68
Rainin |Tips RT-LTS-A-200uL-/F, (960 tips for LTS L-200XL5+) 5151 68
Rainin |Tips RT-LTS-A-10uL-/F/L-960/10 (960 tips for LTS L-20X15+) 5151.68
Industrial Disposable Lsb Coats - 5, 39°L, 10/Pack \wBB242468 $17.40
Lab Coats - M, 38", 10/Pack WB8242465 $17.40
Disposable Lab Coats - L, 39"L, 10/Pack 'WBB242466 17.40
Disposable Lab Coats - XL 39"L, 10/Pack e bout size |WEB282457 17.40
Thomas Scientific COBALT® Nitrile Exam Gloves - Smalin 100/PK |N121 or GN-1915 $16.43
COBALT® Nitrile Exam Gloves - Medium 100/PK |N192 or GN-191M $16.34
COBALT® Nitrile Exam Gloves - Large 100/PK N193 or GN-191L 516.34
COBALT® Nitrile Exam Gloves - X-Large 100/PK N194 or GN-191XL
2-Propanal, anhydrous, 99.5%, CAS 67-63-0, Sigma-Aldrich 278475-1L [278475-10L 573.89
Carolina 2-Propanol, Anhydrous, ACS Grade, 500 mL 884890 59.18
Promega TE Buffer, 1X, Molecular Biclogy Grade V6232 $142.80
Sigma-Aldrich [Triton X-100, Smi |x100-5ML $15.30
[ThermoFisher Scientific Nunc™ 50mL Conical Sterile Polypropylene Centrifuge Tubes [339653 $266.40
USA Scientific mi conical vial, self sterile |1505-1510 $81.60
BioMolecular Systems MIC Tubes and Caps (Racks) MIC-TUBES $181.00
|Product Company Product Name Quantity C Catalog Number Price
Walmart Crosman 767 Coppertiead BBs .177 Copper-Coated Steel 6000 Carton For Mosquito Extractions 905010’ $9.45
Fugged Bie SC-305-CLR15-C12 Reader Safety Glasses, 1.5 Diopter, One Size, Clear (Pack of These may not meet the
g0 12) needs of the customers e
$25,235.99
uuuuuuuuuuuuuuuuuuuuuuuuu luded
nnnnnnnnnnnnnnnnnnnnnnnnnnnnn £4,000.00
___________________ 1.335.5
Total




gCO-DtAGNOSTICS INC

QUOTE

Attention:

Quote Number: 11

Form

Quote Template

Date: 22-Nov-2022

222022

e e i

Jackson County Vector Control District

Customer ID: N/A

Terms: Net 30

Attn: Geoff Taylor

Ship To
N/A Country of Origin: United States of America
License Type/Exemption:
NLR
Order #: N/A Delivery Via: Incoterms:

Item M ' Description c"i':";t ECCN s;l}.csl Unit Price |Total Price
1 Full Lab install (bundle package) 1 $27,900.00 | $27,900.00
2 In-person set-up and training 1 included
5 Shipping Multiple $800.00 $800.00

Total Value | $28,700.00

Bank:

Acct Name:

Acct No:
SWIFT Code:

Routing/Branch Code:

SPECIAL INSTRUCTIONS OR CONDITIONS:
***NON-INFECTIOUS, NON-HAZARDOUS MATERIAL***

*FOR EXPORT ONLY*

WIRE TRANSFER INSTRUCTIONS:

WELLS FARGO BANK, N.A.
4711 Highland Drive

Salt Lake City, UT 84117
USA

CO-DIAGNOSTICS, INC.
2401 S. FOOTHILLDR STED
SALT LAKE CITY, UT 84109
USA

8198864228

WFBIUSES

121000248 (if requested)

INNOVATING REVOLUTIONARY MOLECULAR DIAGNOSTICS

2401 S Foothill Dr Ste

D :\a“ Lr]l'\";‘ C?T\’. L,,IT 0‘4 IUQ I %‘\‘l 4 ;:-“- 1\':-* | WWW.(




2~ Paid Leave NTRIBUTIONS
C? Oregon CONTH '

A new program that allows employees iri Oregon to take paid time
off for some of life’s most important moments thatimpact our
families, health and safety.

What are contributions and when do they stari? -
Employees and employers will pay contribitions to support Paid Leave Oregon starting

onJan.,2023.
What are contributions used for? .

@ Paid leave benefits for employees
@ Grants to help small emiployers when their employees use paid leave

@ Program administration .

How much are contributions? Contributionsare a percentage of wages.
The rate for 2023 is 1% of up fo $132,00 in wages.

How are contributions shared between employers and
employees? Employees pay 60% of the set contribution rate, and employers pay
40%. For example, if an employee made $1,000in wages, the employae would pay $6 and
the employer would pay $4 for this paycheck. Employers may choose to pay the employee
porticn as a benefit for their employees.

Which employers and emiployees are required to participate in

Paid Leave Oregon? Allemployers, except federal and tribal governments, are
required to participate in the Paid Leave program. Tiibal governments can choose io
provide coverage through the program. ~

All employees, except employees of federal and tribal governments, are required to
participate in Paid Leave Oregon. Employees of tribal governments participate if thelr tribal
government chooses coverage. Self-employed individuals and independent coniractors

can also choose to participate.

What support is available to small employers? small employers (fewer
than 25 employees) are not required to pay the employer portion of contributions.
The Employment Department will notify employers of thelr size each year.

State of Qreguol .
‘ Employmen paidleave.oregon.gov

sloyment Department
Conlbsiians fact sheet EN| PFIALIINT (0922)




Assistance grants are available for small employers to help with the costs of replacing an
employee taking paid leave, The grants cover up to $3,000 per employee forup to 10

employees per year ($30,000 total). Small employers that receive grants commit to'pay the
employer portion of contributions for twa years.

How are wages reported and contributions paid to the

departmen’c? Coniributions are a payroll tax and will be included in combined payroll
forms starting in January 2023. Employers will deduct employees’ paid leave contributions
from paychecks. Employers will then report wages and pay both the employee and employer
contributions through the combined payroll reporting process. .

Are contributions required for employees who live or work in

mu lﬁple states? contributions are required for employees who primarily work in
Oregon, even If employees live in another state or occasionally work in another state.
Oregon residents who work entirely in another state-do not pay contributions.

How are Paid Leave contributions different from Unemployment

Insurance tax? The Employment Depariment administers both Paid Leave Oregon
g%ltr]buﬁons and Unemployment Insurance taxes. Below are some program similarities and
ifferences.

1

Paid Leave Oregon contributions | Unemployment Insurance taxes

Same contributionrate forall employers. Ratels ot Differentfax rates for employers. Rate is connecled to
connected to benefit usage from employer. benefits usage from employer.

Conbution fate and maximum wage setannualy By | Tax rates and taxable wage base set annually by November
] . 4

Ncr:vemberlS. ', : A
Confributions paid by employees arid employers. Tax paid by employers only,
Contributions based on employae wages, Tax based oh employee wages.
Contribution paid through combined payrolt reporting, | Tax pald through combined payroll reporting.
No reimbursemeant option for amployers. ~|Some employers can raimburse for beneflts Instead of-
. paying tax.
Penaities and interestsforemployers forlatereporting | Penalties and interests for employars forlate reporting and
and contribution payments. contribution paymenis.

Are there alternatives to the state paid leave plan for employers?
Yes, employers can apply forapproval to use their own equivalent plan to provide beriefits that
are equal to oi-greater than those provided by the state pald leave program. Employers with an
approved equivalent plan still report wages through payroll reports, but they are not required
to pay contributions. Information about equivalent plans is available online at
https:/paidleave.oregon.gov.

»

State ol Oiegon 3 -
‘ Ezzplt;irn?e;‘nt Department pald ]'eave'Ol egon.gov

Contibulions fact shres) EN] PEMLI00T (0522) v | Page 202




This does not include:
» _Oregon residents-that workin other states -

. Emplcy'eés that work remotely in other statés for Oregon employers

« Employees that complete some work in Oregon, including remote work, if the
base of operations of location that directs the work is out of state and some

work is dene:in-that state -

+

How do employers calculate contributions?

The contribution rate for 2023 is 1% of employee wages. The e:rhployeé poriionis
0.6% of wages and the employer portion is 0.4% of wages. .

Calculate total quarterly contributions as follows:
Employee portion: G.ross Wages x 0.006 l ‘ l
Employer portion: Gms}Wages x 0.004 . v

Total: _ Employer + Employee Portion

Large employer example: Employers gross quarterly wages are $500,000.
Employees portion:  $500,000 x 0.006 = $3,000 ’
Employer portion:  ° r7$S{}EJ,000 % 0.004 = $2,000
Total: .« + Employer + Employee Portion = $5,000

Small employer example: Employers gross quarterly wages are $200,000. K
Employees Portion: $;200,000 x 0.006 = $1,200
Employer Portion:  $0

Total: | Employer + Employee Portion = $I,260
1

i -

Can employers cover the costs of their employees’
contributions? * -
As an employer, you may choose'to cc‘nver allor part of the employee contribution.

You may not withhold more than 0.6% of the total rate (1%) from your employee's
gross wages. -

fraid Leave Oregon: Employer Guidebook 09/2022




Program Comparison .

¢ Paid Leave Oregon .
¢ Oregon Family Leave Act (OFLA) _ ‘
» Familyand Medical Leave Act (FMLA) -

» Oregon Sicklesve .

Paid Leave Oregon and the Oregon Bureau of Labor & Industries created this chart as

a general program comparison. it is not intended to provide legal or financial advice and
does not cover all possible exceptions. Each program has different qualiflcations and
factors that determine eligibility.

Contact each agency directly o determine eligibility for their programs.

ELIGIBILITY
REQUIREMENTS

Sicle Leave

Covered Fmployers
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proteciion applies
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Paid Leave
Oregon

QUALIFYING
PURPOSES

Family Leave

Birth, adoption or foster
placement

Family member's serious
health condition
(family member
definitions vary)

Medical Leave

Individual’'s own setious
health condition

Safe Leave

Domestic violence,
sexual assault,
harassment or stalking

Other Leave Types

Extended leave for a

pregnancy”
*in addition to leave for
serious health condition
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LEAVE DURATION
AND BENEFIT
PAYMENTS

Leave duration
(most cases)

Maximum leave cduration
(for certain combinations
of leave types)

Payment

Benefit amount
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